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1. O6mue nonoxkeHust

1.1. YyebHo-MeTOqHYECKOE yIIpaBlieHHe SIBJISI€TCS CTPYKTYPHBIM
nojapasnenenueM Opuanosckoro ¢mimmana MITIMO MUl Poccuu (manee -
(GuirMa;) oCyIEeCTBISIONINM OPTaHU3alN YueOHO-METOAMYECKON NeATENbHOCTH
00pa3zoBaTeIbHON OpraHM3alllM, PYKOBOJACTBO y4eOHBIM MPOLECCOM U y4eOHO-
METOIMYECKOH paboTol Kadenp M NeKaHATOB, YYacTBYIOIIMM B IIOATOTOBKE K
JTUIEH3UPOBAHUIO 7 aKKpeIuTaIuu OCHOBHBIX Ipo(ecCHOHalbHbIX
00pa3oBaTeIbHEIX IPOrpaMM, a TaKkKe B YIPABIEHUM CHCTEMON o0ecriedeHus
KayecTBa 00pa3oBaHMUs.

1.2.B  cBoedf  medATenBHOCTH  y4eOHO-METOJUYUECKOE  YIIpaBJIEHHE
pykoBoacTByeTcs @DenepanbHbiM 3akoHOM oT 29.12.2012 Ne 273-®3 «O6
obpasosanur B Poccnmiickoit @enepanmuy, IOCTaHOBIEHUSMH [IpaBHTENBCTBA
Poccuiickoii @enepanuu B chepe 00pazoBaHus U HAYKH, TprKa3aMu MHUHUCTEpCTRA
HayKH U BeIclIero obpasosanus Poccuiickoit @enepanuu, Ycrasom MI IMO M ]]
Poccuu, mnpuKasaMH U paclOpsDKEHUSIMH PEeKTOpa ¥ IUpeKTopa (QuiIHaa,
peleHnaMHy Y YeHoro coBeTa, [lpaBruinaMu BHyTpeHHEro TPYJ0BOIr0 PACIOPSIIKA.

2. CTpyKkTypa H PYKOBOJICTBO Y4eGHO-METONHYECKHUM YIIPABJIEHUEM

2.1. CrpykTypa ¥ IITaTHOE paclMcaHue yueOHO-METOIHYECKOrO YIIPABIEHHs
yTBepKaaercs JIMpeKkTopoM (uiidana B COOTBETCTBHM C 3aJadyaMi, CTOSIIHMHU
Nepes yIpaBIeHHEM.

2.2. BosrnagrnsieT paboTy yIpaBlieHUs HAUaIbHUK YIIPABIEHMS, Ha3HAUYaeMBbIi
Ha IOJDKHOCTE ¥ OCBOOOXKIaeMBIil OT TOJDKHOCTH MpHKaszoM upekTopa duarana.

Ha nomxHOCTe HavanbHHMKa y4eOHO-METOIMYECKOrO YIPABIEHUS MOTYT
Ha3Ha4yaThCS JIULA, UMEIOILKE BhICIIee 00pa30BaHKe U OIIBIT yueOHO-METOJHYECKOH
paboThl B 00pa3oBaTEeNbHBIX OPTaHU3AUMAX He MEHee NATH JIeT MITH UMEIOIIHH
YYCHYIO CTeNeHb (YyYeHOe 3BaHME) H OIBIT Yy4eOHO-METONMYEcKOd paboThl B
00pa30BaTENBHEIX OPraHM3aLMAX He MEHEE TPEX JIET.

2.3. HayanpHEK  y4eOHO-METONHYECKOTO  yIpaBleHHsS  MOOUHHSETCS
Hupexropy dbunuana.

2.6. B cTpyKTypy y4eOHO-METONUUECKOrO YIIPABICHHS BXOIST:

- OTAEN IIaHUPOBAHKS, OPraHMU3alMi ¥ KOHTPOJISI yueGHOTO TIpoLiecca;

- OTIEJI METOJIUYECKOr0 CONPOBOXKAEHHUS YueOHOro mpoiiecca;

- OTZeJT METOJUYECKOr0 COMPOBOKIECHUS AUCTAHLIHOHHOTO 00yUeH!S;

2.7. Otnensl y4e0HO-METOIMIECKOTO yIIpaBIEHUS BO3TJIABIISIOTCA
HavalbHUKaMK  OTHEJOB, KOTOPBIE IIOQUMHSIOTCS HAYalbHUKY  yueOHO-
METOIMYECKOTO YIIPaBJIeHH .



3. OcHoBHbIe 321244 Y4eOHO-METOANYECKOro yIIpaBJIeHus

3.1. OcHOBHBIMH 33J]auaMHU yueOHO-METOANYECKOTO YIIPaBIEHHS ABIAIOTCH:

- pa3paboTka  KOHIENUMM U  JIOKAIBHBIX  HOPMAaTHBHBIX  aKTOB,
pEernTaMeHTUPYIOUIHMX BOMNPOCHl OpraHW3alid  00pa3oBaTENBHOrO  IIpolecca
bunuana;

- KOOpIMHALMS Y4eOHO-MEeTOAMYECKON pabOThl CTPYKTYPHBIX [TOApPa3IeIeHUN
punuana;

- OpraHu3allds M TIJAaHUPOBAaHHWE COBMECTHO C HHBIMU CTPYKTYPHBIMHU
[OJpa3ielIeHussMy, oOecneyuBarolUMy  00pa30BaTEIbHYI0  IESATEeIBHOCTE B
¢dunuane, npouecca MOArOTOBKM CIIELMAJIMCTORB 110 BCEM HallpaBIeHUAM (QHInaa;

- OKa3aHUe METOIUYESCKON TTOAIEP KKH B OCYIISCTBICHUH y4eOHOro Ipolecca
U peanuzalvyd yuyeOHBIX IIJIaHOB M HOPMATHBHBIX JOKYMEHTOB I10 IOArOTOBKE
CIIELIMANIUCTOB;

- IOATOTOBKAa U (OpMUpOBaHWE [JOKYMEHTAlMd, HEOOXOIUMOW  myd
JULEH3UPOBaHUS 00pa3oBaTeIbHOU NEesATeIbHOCTH, rocyIapCcTBEHHON
aKKpeauTaluuy Gpunmana;

- IOATOTOBKA OTYETHOM [OKyMEHTAalluM O I[IOKazaTendax [AesTeIbHOCTH
bunuana;

- y4acTHe B CO3JaHUH CUCTEMBI KayecTBa 00pa3oBanus B puimale, BEIpadoTKa
PEKOMEHJIallMi 1O COBEPIICHCTBOBAHMIO CHCTeMBl OOecledeHHsl KadecTBa
0bpa3oBaHHUS;

- OpraHu3anys B3aUMOJENUCTBUS  TIOJpa3[elleHUuN oOpa3oBaTeabHOM
OpraHM3alliyd B HHTepecaxX IIOBBIIIEHHs KadecTBa [OJTOTOBKH CIIELUAIHUCTOB,
MOIEPHH3allMK y4eOHOro Iipollecca B COOTBETCTBHM C  COBPEMEHHBIMH
TpeGOBaHUSIMHY, peanu3alys CTPATEerHy Pa3BUTHS 00pa30BaTEeIbEHOMN NesSTeIbHOCTH
bunnana;

- KOOpIMHAIMA paboTel IMoapa3ieleHnit 00pa30BaTeIbHON OpraHW3aI[HU 10
aBTOMAaTH3alli{  YIpaBlIeHUs y4eOHBIM  I[POLUECCOM W  BHEIPEHMIO B
oOpazoBaTeIbHBIN Mpolece HHHOPMAIIHOHHEIX TEXHOIOTHIA;

3.2. Ins  peammzanuu  3a1ady  y4eOHO-METOIMYECKOr0  YIpaBlleHUs
OCYIIECTBIACT (QYHKIIHH:

3.2.1. Oprasu3zanroHHble QYHKIHH:

- cbop W aHanM3 MAHHBIX IS (DOPMUPOBAHUS OTUETOB 3allpalllBACMBIX
MUHHUCTEPCTBOM HayKd U OOpa30BaHUs U [OPYTMMHU BHEIIHUMH WHCTaHLUSMU
(BIIO-1, BIIO-2, CIIO-1, OO-1, MoHuTOpHHT 00pa30BaTeIbHON [esITeIbHOCTH
00pa3oBaTelbHOM OpraHM3alu| BBICIIEN0 W CpemHero NpohecCHOHANBHOTO
00pa3oBaHus U ap.);

- IIOJIrOTOBKA NOKYMEHTAllUX IJIs MPOBEAEHHUs IPOLeIypPhl TOCY1apCTBEHHON
UTOTOBOH aTTeCTaluu:



- 00 yTBepXKIeHHMM IIpelacenaTeled rocylapCTBEHHBIX 3K3aMEHaLMOHHBIX
KOMHCCHH [0  HampaBIeHWSM  IIOATOTOBKHM  BBICIIETO W CPEOHEro
npodeccuoHansHOro 00pa3oBaHMs;

- 00 yTBep)KOGHHMH KaHAWZATYp IO COCTaBy IOCYHapCTBEHHBIX
9K3aMeHallMOHHBIX KOMUCCHH, TOCY IapCTBEHHBIX 9K3aMEHAIIMOHHBIX IOIKOMUCCHH
10 KHOCTPaHHOMY SI3BIKY, [OCYIapPCTBEHHBIX alleJUIALHOHHBIX KOMHCCHI;

- KOHTPOJIb PACIIPENEIICHUS U BBIIONHEHUS y4eOHON Harpy3KH IpoeccopeKo-
IIPENOAaBaTeIbCKUM COCTaBOM;

- OpraHM3alus OINTHMAaJIBHOIO MCIIONB30BaHUS MaTepHallbHO-TEXHUIECKOH
6a3el Quinana, BKIIOYAs y4eT U paclpeleNeHHe ayIuTOpHOro (oHma B IEniX
obecrieyeHus y4eOHOro npolecca, IOArOTOBKY ayAUTOPHOro (hOHMA;

- COCTaBJIeHHE IPa(UKOB yueOHOI0O IPOLECCa, KOHTPOIIb UX BBIIIOJHEHNS,

- KoopiMHanus paboT 1o pa3paboTKe M YTBEPKAECHUIO YYeOHBIX IUIAHOB U
00OpazoBaTeNbHBIX IPOrpaMM, PacIIUCaHUH 3aHATUH, IPOMEXYTOYHOH aTTecTallHy,
WUTOIOBOM TOCYAapCTBEHHOM aTTecTaliy 00ydaronxcs;

- y4eT U IIPOTHO3 YHCIEHHOCTH M ABIIKEHHs KOHTHHI€HTa 00yJarolIuXCs;

- YYeT U aHallu3 pe3yIbTaTOB IIPOMEKYTOYHOM 1 UTOTOBOH rocyJapCTBEHHOH
aTTeCTaIlHH 00y4YaIOIIHXC S,

- IPOBEPKa CBOEBPEMEHHOCTH JIMKBUIALMH aKaJeMUYECKHUX 3a/{0JKEHHOCTEH;

- IpOBEpKa NPaBHIBHOCTH U CBOEBPEMEHHOCTH oopMIIeHHs
DK3aMEHAIMOHHBEIX  JIOKYMEHTOB, o00oOlIeHHWe W  aHaau3  pPe3yIbTaToB
NPOMEeKyTOYHOM X UTOTOBOH rOCYJapCTBEHHON aTTeCTAlMK O0YYaArOIIUXCS;

- KOHTPOJIb BBHIMOJHEHHUS paclHCaHUH y4eOHBIX 3aHATHH, IPOMEXYTOUHOH U
HUTOrOBOM TOCYIAPCTBEHHOM aTTecTalMi 00yaiomuxcs;

- Opranuzanys o0OOLIeHHs MaTepHaloB II0 KOHTPONIO 32 KayeCTBOM
npoBefeHns yuyebHoro mporecca;

- KOHTPOJIb ~ COCTOSIHHMS ~ [EeJONpPOM3BOACTBA IIO  BOmpocaM  y4eOHo-
METOINIECKOH pabOTEl B CTPYKTYPHBIX IIOAPA3IeIeHISX;

3.2.2. YuebHo-MeTonuyeckue QyHKIMH:

- KOHTPOJIb 32 COOTBETCTBMEM Yy4eOHBIX IUIAHOB II0 HAaIPaBIEHUSM
NOATOTOBKM 0OpasoBaTenbHbIX cTannaproe MIMIMO Beicimero o6pa3zoBaHus
KBaJIM(MKALMOHHBIM TPeOOBAHMSM CTAHIAPTOB K BEITYCKHUKY,

- OpraHM3alys ¥ KOHTPOIb IOATOTOBKM, @ TaKXKe BBINONHEHHS pabodmx
Yy4eOHBIX TIJaHOB II0 BCEM HaNpaBIEeHHUSAM IIOJNOTOBKH, IPOBEIEHHE MX
3KCIIEPTU3E;

- OpraHu3alys U KOHTPOJIb (OPMHPOBAHUSI OCHOBHEBIX NPOGECCUOHATBHBIX
00pa3oBaTeNbHbIX IPOTPAMM, UX YTBEPIKICHHUS;



- uH(QOpMAIlMOHHOE W MeToaudeckoe obecneyeHue 00pa3oBaTEIbHOTO
nporecca B coorBercTBuH ¢ TpedoBanusmMu OC MITIMO BO k peanusauuu
o0pazoBaTeNIbHBIX IPOTrpamMM;

- MeTouyeckoe obecneuenue Gynkuronuposanus JMOC;

- KOHTpoJIb MHGpopMarmonHoro Hanoagerus 21MOC;

- KOHTpOJIIb M HaroliHeHWe pa3fena caiita ¢ummana «CeneHus 00
00pa30oBaTeNEHON OpraHu3alumny;

- KOHTPOJIb ITIaHUPOBAHUS Y4eOHBIX 3aHATHIH;

-y4eT  BEHIIOJHEHHOM  ydeOHOH,  y4eOHO-MeTOAM4YecKOH  paboTsl
IIperoaBaTeieil, 3aIIaHipOBaHHON B HHANBUYAIbHBIX TUIAHAX;

- IOATOTOBKA W IIpOBepKa COOpaHHBEIX U OQOPMIEHHBIX JOKYMEHTOB IIO
JTUIEH3UPOBAHMIO U aKKPEIUTaLHH;

4. OTBEeTCTBEHHOCTD

4.1. Bcro OTBETCTBEHHOCTH 3@ KadyeCTBO M CBOEBPEMEHHOCTDH BBLIIIOJIHEHHS
BO3JIOKEHHBIX Ha y4eOHO-METOIMYECKOe YIIpaBleHHe 3adad U (QYHKIUH Hecer
Ha4yaJbHUK YIIPaBICHHUS.

HayanpHUK yueOHO-METOAUYECKOr0 YIIPABIECHUS HECET OTBETCTBEHHOCTE:

- 32 HEKA4EeCTBEHHOE M HECBOEBPEMEHHOE BBIIIOJHEHHE BO3JIOKEHHBIX Ha
y4eOHO-MeTOAUYECKOe yIIpaBlIeHHe 3a1a4 U QyHKIIHH;

- 38 HECOOTBETCTBHE JIEUCTBYIOIIEMY 3aKOHOAATENLCTBY [TOAIUCHIBAEMBIX UM
JOKYMEHTOB;

- 3a HEIIPaBUIIBHBIM MOJ00pP, pacCCTaHOBKY M Hed((EeKTHRHOE HCIIOIL30BaHNe
KaJpoB;

-3a HapylleHHWE COXPAaHHOCTH TaWHBI CBEJIEHUNW KOH(UISHLHAILHOTO
XapakTepa, pasriallieHie KOTOPhIX MOXKeT HaHeCTH yIlepd nHTepecaM ¢GuIraa.

4.2. CoTpyIHUKH y4e0HO-MEeTOJUYECKOTO yIIpaBIIeHUS HecyT
OTBETCTBEHHOCTE: _

- 338 HEHaJJIEXKalllee HCIIONIHEHHUE CBOMX OOS3aHHOCTEH, NMpenyCMOTPEeHHBIX
JOJDKHOCTHOH HHCTPYKLMEH, yKa3aHHM W pacHopsDKeHHM HadalbHHKa y4eOHO-
METOOUYECKOT O YIIPABIEHNUS;

-3a Hapymenue IIpaBun BHYTpeHHero pacmopsaka o0pa3oBaTelsHON
opranu3anuy, I IpaBui MpoTUBONIOXKAPHOH 6€30IaCHOCTH U TEXHHUKH O6€30TTaCHOCTH;

- 33 IPUYMHEHHE MaTepHaNbHOro yiepoba.

5. 3aKII0YHTEIbHBIC NOJIOMKEeHHS
5.1. 3a y4ebHO-METOOUYECKUM YIIpaBIeHHEM 3aKPEIUISIOTCS TTOMEIIEHHUS,
OPrTEeXHHUKA, KOMITBIOTEPEI, CPEICTBA CBI3U U TEIEKOMMYHUKALUH.



