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1. OBIIUE INOJOKEHHUA

1.1. ViopaBneHHe MOPHIUYECKOr0 COMPOBOX/IEHHsS, paboTe ¢ MEPCOHANOM H obecrieyeHus
Ge3omacHOCTH (mamee — YTIpaBleHHE) SBJISETCS CTPYKTYPHBIM IOZIpa3[e/IeHHEM OnmMHITOBCKOIO
(rmana MTUMO MU Poccun (manee-@unual).

VIpaBIeHHE OCYIECTBIACT COGMIONEHHE 3aKOHHOCTH B JieTeNbHOCTH DuUnuana i 3amuTy ero
TIPAaBOBEIX MHTEPECOB, obecreunBaeT GezonacHOCTh B Duimane, KOMIUICKTYCT KaJpaMH TpeOyeMBIX
npodeccuii u KBanHdHKaIEi, COOMONAET IpaBa, JBIOTHL ¥ TapaHTHH paboTHHKOB B 00nacTH
TPYIOBOTO TIpaBa, BEZET KaJPOBOE JEIONPOM3BOACTBO PAGOTHHKOB H obyuaronuxcs Punxana B
COOTBETCTBHM C 3aKoHOAATeNbeTBOM Poccuiickod Denmepanuu, OpraHu3yeT H IMPOBOAMUT 3aAKyNKY
TOBapoB, paboT, yeiryr mis Hy:xa @uuana.

1.2. Hacrosimee [TonoseHne peryaupyer AeTeNbHOCTh Y IPAaBICHHU, ONPENLTSACT €ro 3anatu,
GyuKupy, TpaBa o 00A3aHHOCTH.

1.3. B cBoeii [eATEIBHOCTH YIpPaBICHHE PYKOBOIACTBYETCA 3aKOHOJATEIBCTBOM — H
HOpPMATHBHEIME IIPABOBBIMH aKkTamu Poccmiickoii dejepanuu, Verasom MITUMO MUJL Poccun,
[onoxerreM 06 OmuanosckoM ¢mwmane MIMMO MM Poccuw, IlpaBumamu BHYTPEHHETO
TpymoBoro pacropsaka MIMMO MHJ[ Poccun, pacmoOpDKECHUSIMH, YKasaHHAMU M MHBIMH
HOPMATHBHEIME ¥ PACIIOPSIHTEIBHBIMA aKTaMH aJIMHHHCTPAINH Vausepcurera 1 Ouamnania, a TaKxe
gacTosmuM [lonoxeHueM.

1.4. YipaBneHHe IOPUIHYECKOr0 CONMPOBOXKIECHHMS, paboTe ¢ MEPCOHANOM H obecnieyeHus
6€30IIaCHOCTH BKJIIOUAET B ceDs:

' CEKTOP IOPUANIECKOI0 COMPOBOKACHHS,

- oTmaen 0o paboTe ¢ MEPCOHATIOM;

- OTJEJ OpraHU3alMH U PasMEIIeHHs 3aKyIIOK;

- ornen mo paboTe co CTyJEHTaMU U BBITYCKHHKAMH,
- otmen 0e30I1acHOCTH.

1.5. Cosmamme, peopraHH3aiys M JIHKBUJALMsS YIIPapIeHUS IPOM3BOAUTCI Ha OCHOBAHHMH
npukasa Jupexropa Onprnosckoro Grmara MITIMO MUW]] Poccun.

1.6. Croloo paboTy YmpaBlieHHE IIPOBOIMT BO B3aUMONCHCTBHU C NPYTMMH CTPYKTYpHBIMH
nojipazneneHussMy Ounmrana.

1.7. YecnoBus Tpyna pabOTHHKOB YIIpapjeHHs ONpPEIENAIOTCA TPYAOBBIME JOTOBOPAMH,
3aKTIOYAEMBIME ¢ KaXKIbIM pabOTHHKOM, a Takke [IpaBunaMu BHYTPEHHETO TPYAOBOIO PacHOpALKa
MI'MMO MW Poccun.

1.8.IIpasa,  0OSA3aHHOCTH,  CTENEHb  OTBETCTBEHHOCTH pabOTHHKOB  YIIpaBlIeHHS
YCTAHABJIMBAIOTCS JODKHOCTHBIME HHCTPYKIHAMH.

1.9. Tlonoxxenue o6 VYIpaBIeHHH, a TaK)Ke BHOCHMBIE B HErO JMOMOJHCHHS M H3MCHCHHA
yrBepxparotcs JlupexropoM OXMHIOBCKOIO pumama MITIMO MUJI Poccnn.

2. OCHOBHBIE 3AJTAYH
CeKTopa IOPHIHIECKOT0 CONMPOBOKICHHM:
2.1. IIpaBoBoe obeciiederHue neaTenbHOCTH DUHana u ero CTpYKTYPHEIX IOApa3ieIeHuA.

2.2 TIoAroToBKa COBMECTHO C APYTHMH CTPYKTYPHBIMH IIOAPA3NC/IEHUAMU duuana NpoeKToB
JIOTOBOPOB, IIPHKA30B M JPYTHX JOKYMEHTOB.



2.3.IIpaBoBas OKCIEPTH3a JIOKAIbHBIX HOPMATHBHEIX aKTOB ¥ JIPYyIAX JOKyMCHTOB,
IIPeICTABICHHBIX JODKHOCTHBIMU JIMIIAME CTPYKTYPHBIX nojapasznenenui Gunuana.

2.4.CorlacoBaHde IIPOEKTOB [IPHKAa30B II0 OpPraHM3alHOHHOMH, ¢unancoBoii, ydeOHOH H
aIMUHUCTPaTHBHO-X03AHCTBEHHOH  JesrenbHocTy  Qmipana Ha TPEAMET COOTBETCTBHA —HX
3aKoHOMaTenbcTBY Poccuitckoit denepannuu, Y cTaBy H TOKAIbHEIM HOPMATHBHBIM aKTAM dunuana.

2.5.0xa3aHde NpaBoBOi NOMOIIE (GaKyIbTeTaM M HHBIM IOAPasIC/ICHHAM Qunuana B
OpraHM3aUy PabOTEI IO OKA3aHKI0 00pa3oBaTEIbHBIX YCIYT.

2.6.PaspaboTka  TPOEKTOB  TPAKTAHCKO-IPABOBBIX,  XO3SHCTBCHHBIX  JOroBOPOB  H
JOTIOHATE THHBIX COTTIAIICHHH K HEM IO BCEM HAlIPaBICHHIM JIeATeNbHOCTH Duimana.

2.7.CorllacoRaHme OTOBOPOB Ha OKasaHue OOpa3’oBaTeNBHBIX YCIYr ¢ OOYdaromuMuAcs
dwnnana, JOMOIHATENBHEIX COITIAEHUH K HUM U T.II.

2.8. @opMHPOBAHHE KOMILIEKTA JOKYMEHTOB 110 IPETEH3HOHHOM pabote, cyeOHEIM CIIOPaM.

2.9. YyeT u XpaHeHHe PEeTeH3HH, HCKOB, OT3BIBOB HA IIPETEH3UHA 1 HCKH, ¥ IPYTHX JIOKYMEHTOB,
CBSI3AHHBIX C IPETEH3MOHHO-HCKOBOH paboToi.

2.10. OdopmiieHre IOBEPEHHOCTEH M APYrdUX MOKYMCHTOB, CBA3AHHBIX C obecreyeHuEM
RAKTIOUCHHAS W HCIONHEHHsS [IOTOBOPOB, BBINOJHEHHEM MHBIX T[OJHOMOYHH, MENCrHPOBAHHEIX
Jupexropom OquHIIOBCKOrO (umrana MI'MUMO MU/I Poccuu.

211. OGecreuenne 3asBOK IOXPA3eNeHUN IO IPENOCTABICHHIO KONHH yUPEAUTEIBHBIX
JNOKyMeHTOB Duuaia.

2.12.MeToauueckoe PyKOBOJCTBO NPaBOBOH paGoToil B PuIHane, pasbsICHCHAC IeACTBYIOMIETO
3aKOHOJATENLCTBA U TTOPSIKA ero MPUMEHEHHUS.

2.13. Yuactue B pa3paboTKe ¥ pealH3alMd MEPONPHUATHH MO YKDCIUICHHIO HOBBIX dbopm
XO3SHCTBOBAHMS, JOTOBOPHOI, QMHAHCOBOM U TPYIOBOM AMCIATIIMHEI dunmiaa.

OTgesa OpraHU3alMHA H pa3sMenIeHus 3aKyNoK:
2.14. Pa3paGoTKa IIaHa 3aKyIIoOK | IIOATOTOBKA H3MEHEHHH T BHECEHHS B IUIAH 3aKYIIOK.

2.15. Opranusanus ¥ NMpOBEIEHHE 3aKyIIKH TOBAPOB, paboT, ycIyr B COOTBETCTBHH C ILIAHOM
3aKyTIOK.

2.16. TTOArOTOBKA ¥ pasMeIleHHe B €IHMHOM  HHGOPMAIHOHHOH CHCTEME U3BEIIEHHH 00
OCYIeCTBIEHHY 3aKyTKH, TOKYMEHTAIIMH O 3aKYIKaX, IPOEKTOB JOTOBOPOB, POTOKOJIOB.

2.17. OpraHM3aHOHHO-TEXHHYECKOE 00ECIICUCHHUE IEATEIBHOCTH 3aKyIOYHBIX KOMHCCHH.

2.18. 3ax04eHne JOroBOPOB IO UTOraM MPOIEAyp 3aKyIIOK M BHCCCHHE CBEICHMI O JOroBopax
B porpammy «1C: IIpenmpusiTie» M B peecTp NOIOBOPOB B enuHON WH(GOPMAIMOHHON CHCTEME.

2.19. PasMelenue B equHOM HH(MOPMAIMOHHOH CHCTEME OTYETOB O MPOBCACHHBIX 3aKylkax
TOBapoB, paboT, YCIyr, B TOM HHCIE O 3aKynkax y cyOBEKTOB MajJOro M CpEeTHEro
[peIIPHHUMATENBCTBE, HE(OPMAIUK 00 HCIIOJHEHIH J0r0BOPOB, O CAHKIMIX, 00 M3MEHEHHU M O
pPACTOPKEHHH IOTOBOPOB, 3 HCKIFOYSHHEM CBENICHHUH, COCTABIAIOMIUX TOCYIapPCTBEHHYIO TaiiHy.

2.20. XpaHeHue B CPOKH, YCTAHOBICHHbIE 3aKOHONATENBCTBOM, IIPOTOKOIOB, COCTABJICHHBIX B
X0Jle TIPOBEEHHS 3aKyIIOK, 3asBOK Ha y4acTHE B 3aKyIKaX, JOKYMEHTAIMH O 3aKyIKaX, H3MEHEHUH,
BHECEHHBIX B JOKYMEHTAIHIO O 3aKYIIKaX, PA3bACHEHUA IOTTOXKCHIH TOKYMCHTAIIMH O 3aKYIIKaX.

2.21. [ToaroToBKa 3asBoK s ydacTus OIHHIIOBCKOTO unmara MITMIMO B Toprax B Ka4ecTBe
McrmoHuTeNs YCIyT ¢ LebIo 3aKII0UeH s JOXOMHEIX 10r0BOPOB.



2.22. IloaroToBKa CTaTHCTHYECKOH OTUETHOCTH, CIIPABOYHEIX H aHAIUTHYECKHUX MAaTEPHAJIOB,
KaCaroIUXCcs 3aKyIOK.

2.23. ToArOTOBKA ¥ IpEICTAaBNEHHe NOKYMEHTOB, OOBACHEHHHM B MUCBMEHHOH Qopme,
MH(pOPMALMH O 3aKyTIKaX B KOHTPOIBHBIE OPTaHbl B chepe 3aKYIMOK IO TPEOOBAHMIO TAKHX OPraHOB.

2.24. YyacTHe B paccMOTpeHuH Jen o6 obxanopammu neiicrsuil (OesneiicTsus) 3aKazunka, B
TOM UHCIIE 06KATOBAHNIE PE3y/IbTATOB OMPEIeeH s [IOCTABIIMKOB (IOAPATIHKOB, HCIIOIHATENH).

OTtaena mo padoTe ¢ EPCOHATIOM:

2.25. Pa3paGoTKa OpPraHM3ANMOHHON CTPYKTYpl ¥ INTATHOTO pacnucanus Ouimana B
COOTBETCTBUM ¢ HOPMATHBHBIME M OPTaHHU3AI[MOHHO-PACIIOPATUTEIPHEIMA JIOKYMEHTaMH dunuarna.

2.26. OcylLIeCTRIEHHE CBOEBPEMEHHOT0 U Ka4eCTBEHHOTO M0A00pa MepcoHana.

2.27. OBecIIeyeHHe COOTBETCTRHS KBamM(HUKaiuu paboTHHKOB Puimana Kearu(UKaIHOHHBIM
TpeOOBaHUAM.

2.28. CocrapieHHe W KOHTPOJIb 3a WHCHONHEHHeM [lnaHa ITOBBIIIEHHS KBaTH(HKAITHN
paboTHHKOB (HIHAIA

2.29.0dopMIeHHe [PUKA30B 110 JHIHOMY COCTaBY ¥ II0 OCHOBHOM NEATENHHOCTH, O BHECCHHH
M3MEHEHHH B OpraHu3alOHHyI0 CTPYKTYpy Punuana.

2.30.0dopMIeHEEe ¥ BeIEHHE IEPCOHAIBHOM KalpoBOH JIOKYMEHTALHH IO paboTHHKaM
®urana: TpyIOBEIX KHIDKEK, JIMYHBIX €71, IHYHBIX KapTOUYeK.

2.31.0¢popmiieHre TPYAOBBIX JOTOBOPOB H JIOIONHHTCIBHBIX corjameHuii K TpPYJOBEIM
JIOTOBOPAM.

2.32.Pabora ¢ THCTKaMK HETPYIOCIOCOOHOCTH.

2.33.ITpoBepKa MPaBHJIBHOCTH M [IOJHOLECHHOIO 3aII0THCHUA tabeneil yueTta pabodero BpeMEHH
pabOTHHKAMH CTPYKTYPHBIX Tojpas/encHuil Ouimana.

2.34.TToaroToBKa ¥ BhIIa4a CIIpaBOK O 3aHMMAaeMOM TOJDKHOCTH U NEPHOIE paboTsl B @uiHanie.

2.35.00pMIpOBaHIE I CBOEBPEMCHHOE NPE/I0CTAaBNeHe HE(pOpMAIIH, CBSI3aHHOM C TPYIOBBIMH
OTHOIIEHHSIMH, TIO 3aIpocaM pabOTHHKOB: KOIHH JOKYMEHTOB, BBITHCKH.

2.36.06ecIIedeHre CBOCBPEMEHHOTO MPOXOXKICHHS NPUHATEIME PaOOTHHKAMH o0s3aTenpHbIX
MHCTPYKTaKel ¥ 03HAKOMJICHHE C JIOKaJIbHBIMH HOPMATHBHBIMH aKTaMH @unuana.

2.37.KOHTpOITh HATHYHS ¥ aKTyalbHOCTH J0/DKHOCTHBIX HHCTPYKIMH paboTHuKOB DuIHaa.

2.38.0CyIIeCTBICHHE KOHTPOJsS 33 COCTaBJEHHEM M COGIIOICHHEM ['paduka OTIIyCKOB
paGOTHHUKOB.

2.39.Beenue yIeTHBIX (OPM KaIpoBOH HOKYMEHTAIMH (KHHTH, XKyDPHAIIBI).

2.40.0pranusaiyst TEKYIIEro XpaHeHHs KaJpoBhIX IOKYMCHTOB, B TOM ypciie JOKYMEHTAllnH
CTPOrO# OTYETHOCTH B COOTBETCTBHH C TpeQOBaHUAMM HOPMATHBHBIX aKTOB P® u BHYTpEeHHHX
HOPDMATHBHBIX M  OPTaHH3alFOHHO-PACIIOPANUTENBHEX — JOKYMCHTOB Ounuana. OOecnedeHue
TIOATOTOBKH KaJpOBOil TOKyMEHTAIMH K APXUBHOMY XPaHEHHIO.

2.41.0Oprasmsanys BOMHCKOTO ydyera paboTHHKOB B Quimane. BsaumojeticTBue ¢ BOCHHBIMH
KOMHCCAapHaTaMi 110 BOIIPOCaM IMOCTAHOBKH, CHATHA C BOMHCKOIO ydeTa paborHukoB Duinana, ux
ydeTa M Ipe/IocTaBIeHHs OTUYCTOR.

2.42.@opMUpOBAHEE ¥ CBOEBPEMEHHOE IPEJOCTABICHHUE YCTAHOBJICHHOH OTYETHOCTH BO
BHEITHUE PETYIUPYIOIINE H HaJ30pHbIE FOCYIaPCTBEHHbBIE OPraHBbL.



2.43 IToAroToBKa MaTepHaioB s IpecTaBIeH s PabOTHHKOB K MOOIIPEHHUIO.

2.44 IToaroToBKa MaTepHaloB JUIsi [pPHUBIEYeHHs pabOTHHKOB K  AMCHMILIHHAPHOH
OTBETCTBEHHOCTH.

2.45.3ammra uHTepecoB dunmana B rocyIapCTBCHHBIX OpraHax IO BOIPOCaM, CBS3AHHBIM C
BEJICHHEM KaJpOBOI0 yueTa, TPYJOBEIMU OTHOIIECHUSIMH.

2.46.06ecneuenne 3pGHEeKTHBHOTO B3AUMOAEHCTBHS C PyKOBOIACTBOM Duiiana B 4acTH paboTsl
C IEPCOHATIOM.

2.47.0Ka3aHKEe METOANYECKOM TTOANEPKKH B KOHCYIBTHPOBAHIE PYKOBOJUTENEH U pabOTHHKOB
durana mo BoIpocaM MpUMEHEH s TPYIOBOIO 3aKOHOATEIBCTBA, BOIPOCAM KaIpOBOI0 y4eTa.

2.48IlpoBenenne paGOTEL 10 YPEryIHPOBAHMIO KOH(IUKTHBIX CHTYallMM CBA3AHHBIX C
pabotHuKamy PuHana B paMKaxX KOMIIETEHIUH Y IIPABICHHS.

2.49. Ob6ecmeueHde HaIW4YMs, XpaHEHHS M [OOCTya K HOPMAaTHBHBIM IIPaBOBBIM aKTaM,
CcOZepIKAIAM TOCY/apCTBEHHBIE HOPMAaTUBHBIE TPeOOBAaHMS OXpaHbl TPyAa B COOTBETCTBHH CO
cnenudukoit gesrensHocTH DurHana.

2.50. Obecmedenye NOAr0TOBKH pabOTHHKOB B 00/1aCTH OXpaHEI TPY/a.

2.51. indopmupoBanme pabOTHUKOB 00 YCIOBHSX H OXpaHe TpyAa Ha paboduX MecTax, O pUcKe
TOBPEX/IEHHS 3I0POBbsI, MPENOCTABIAEMBIX MM TapaHTHAX, MONATAIOIMXCS MM KOMICHCAIMAX H
CpeJICTBaX MHIVBH/yaIbHOM 3alUTEL.

2.52. OBecIeyeH e CHIKEHHS YPOBHel MpodecCHOHATBHBIX PUCKOB ¢ yIETOM YCIOBUH TPYJa.
2.53. ObecmeyeHne KOHTPOIIS 38 COOMOAEHUEM TpeOOBaHH OXpaHbl TPYAa.
2.54. OBecneuenye KOHTPOIS 33 COCTOSHIEM yCIIOBHIL Tpy/ia Ha pabovrX MeCTax.

2.55. ObecneyeHue pacciielOBaHHA M y4Yera HECUacTHBIX CIIy4aeB HA MPOM3BOACTBE H
podeccHOHANBHBIX 3200/ IeBAHAH.

2.56. KoHTpob 32 CBOEBPEMEHHOMU c1a4ell OTYETHBIX JTOKYMEHTOB I10 HAY4YHOH IESITEIBHOCTH B
pamkax > dexruBaoro konTpaxra ITIIC.

2.57.IlpoBepka ordeTHBIX oKymeHTOB IIIIC mo Hay4HOH NEATENBHOCTH Ha COOTBETCTBHC
KpuTEpHsM 3(QGEKTHBHOCTH.

2.58.COBMECTHO ¢ TEPCOHAJIOM MEIHUIMHCKOTO KaOuWHeTa OpraHM3yeT IIPOBCACHUC
[EPHOIMIECKOTO MEUIUHCKOTO 0CMOTpa PAGOTHHKOB (puiTHana

2.59. OcymecTriieHre paboTEI 10 OpPraHu3aliy ¥ BEJICHHIO apXUBHOIO 1iea B Ounnane.
2.60. KoHTpoIIb CBOEBPEMEHHOCTH MOCTYIICHHSA B apXHB JOKYMEHTOB.

2.61. Cocrapjienne omnuced mena, akToB 00 YHHYTOKEHHH JIOKYMEHTOB, CPOKH XpaHCHHA
KOTOPBIX HCTEKIIH.

2.62. Opranmsanus paGoTH [0 BeJICHMIO ydyeTa JOKyMEHT0000pOTa 1 KOJIMYECTBA Ael, BRIIATC
APXHBHBIX CIPABOK HA OCHOBE JAHHBIX, HMEIOIIIXCSA B IOKYMEHTaX apXuBa.

2.63. OcyIIecTBIEHHE KOHTPOIIS BEIMONHEH)S 00s3aTenbeTB DHUIMaa B Ka4eCcTBe paboronarens
nepel paboTHHKaMu PuitHana.

Otaena mo paﬁoTe CO CTYACHTAMH H BBIITYCKHHKAMH:

2.64. Pa3pa6oTka HOPMATHBHEIX M METOJMYECKHX MOKYMEHTOB IO BOIPOCAM OpraHH3allfi
KAJPOBOTO Y4ETa CTYACHIECKOTo KoHTHHTeHTa DIHaa.



2.65. Benenre NUUHBIX Jel oOydaomuxcs B Quinaie B paMkax cbopa, 00paboTKH, ydeTa U
BHECEHHS HeOOXOMUMBIX H3MEHEHHH B JHYHBIC JIela B MPOLECCE HX o6y4eHus, B T.9. HAIIOTHEHHE
SIIEKTPOHHOM (Ga3bl TaHHBIX «JlekaHaT.

2.66. OcyIIecTBICHIE eKETHEBHOM 06paboTke HHPOPMAIMH, KAacarOIIeHCs cTaTyca CTyIACHTOB,
Ul BHECEHHE B JITUHBIE JIe/Ia 00YUAFOIINXCs BCEX HEOOXOIUMBIX IOKYMCHTOB (mepeBOIbl, OTUMCIICHHS,
cMeHa GaMuIai, 0QOPMIICHIS aKaJEMIIECKIX OTITYCKOB H Tk

2.67. OCymecTBICHAE OPraHA3alOHHOr0, METOUIECKOTO A UHPOPMAIHOHHO-AHATTHTHYECKOTO
COIPOBOKIECHUS CHCTEMBI OLECHKH Ka1eCTBa 3HaHUH cTymeHToB Duinana (peHTHHTOBOM CHCTEMEIL) B
3JIeKTpOHHO# 6a3e «JlexanaT»:

2. 68. Pasmemienue Ha caiiTe PuiHana MAHHBIX O PEHTHHIE CTYICHTOB (B yCTaHOBICHHOH
dbopme), BBIIaUA CTYACHTAM HHAMBHAYATLHBIX peiTHHIOBBIX roxasareJiei.

2.69. PerucTpanus CIpaBOK-BEI30BOB Ha CECCHIO, perucTpanys CIpaBok JUIs MPE0CTaBICHHIS B
BOEHHBIE KOMHCCAPUATHI.

2.70. Beiaua 0OYYAONIMMCS OPUTHHATIOB M KOIMH NOKYMCHTOB, HAXOMAIMXCA B JIMIHBIX
Jienax.

2.71. TIoAroTOBKa OTBETOB Ha IMCHMEHHBIC 3alpPOCHl CTOPOHHMIX opranmzaiui (B pamKax
KOMIIETEHLMH OTHENA).

2.72. 3amoJHEHHE YTBEPIKIEHHBIX (opM CTATUCTAYECKOH OTYETHOCTH IO JIMYHOMY COCTaBy
00 yJarOIIUXCS.

2.73. Vuactme B pa3paboTke M IPOBEJCHHA PEKPYTHHTOBBIX KaMIaHHii TOCPEICTBOM
MyOIMKaI|i COOTBETCTBYIOIIMX MAaTepuaios B CMU, opranmzanu «J[HeH OTKPHITBIX IBEpPEH»,
«Jlgelt Kapbepbl» M OPYTHX MEPONPHATHH, HANQNCHHBIX HA NpoQEeCCHOHATFHOE OPHCHTHPOBAHNC
CTY/JEHTOB U TPYAOYCTPOMCTBO BBITYCKHHKOB.

2.74. B pamkax kommereHuux OTzena, B3aMOZIeHCcTBYeT ¢ paboTojarensMd B BOIpOCax
OpraHM3alMy MPAKTHKH H TPYHOYCTPOKCTBA, pa3MellacT Ha CauTe dunuana uaGopManmo 00
HMEFOLIIXCS BAKAHCHAX H CTAXXHPOBKAX.

775. OfecrmeunBaeT IEPHOIUYECKYIO MOArOTOBKY M CBOGBPEMEHHOC [PEIOCTABIECHHE
AHAIMTHYECKHX U CIPABOYHBIX MATEPHAIOB I PYKOBOACTBA dummana 1o pabore co CTYACHTaMH H
BBIIIY CKHUKAMH

2.76. OcCyIIeCTBISIET B3aMMOLEHCTBHE € BOCHHBIMH KOMHCCApHaTaMi, TOCYAapCTBEHHBIMU
opraHaM¥ VICIIONHHMTENBHOM BIACTH, MYHUIMIAILHBMH opraHaMy U BOCHHOM KaheIpor (BOSHHBIM
y4eGHEIM LIEHTPOM) MTIMIMO 10 BOTIpOcaM BOMHCKOTO y4€Ta, HAIPAB/AET CBEACHH IO 3anpocam
BOEHHBIX KOMHCCAPHATOB.

2.77. TIpoBOOWT aHAW3 INAHHBEIX MPOIYCKOB yueOHBIX 3aHATUH, TOTOBUT IPEJIOKEHHA IO
HAJIOKCHHIO UCITHIUIMHAPHBIX B3BICKAHHUH 32 TIPOITYCKH 3aHATHH 0 HEYBOKUTEIHHON IIPHYHHE.

2.78. TlpoBomuT PaGOTy MO COCTABICHHIO 3aNPOCOB B ME/WMIHHCKHC YUPEKICHH C IIENBIO
[OJITBEYKICHHS IO/UTHHHOCTH CIIPABOK, IPEIOCTABICHHEIX CTYICHTAMH dunuana.

2.79. OCYIIeCTBICHHE Yy4eTa M KOHTPOJS BEJCHUA CIIHCKOB HHOCTPAHHBIX TpaXk/aH,
oGyuaromuxcss B Pumane, IOAroToBka MOKyMEHTOB A [IOCTAHOBKH Ha Yy4YeT HMHOCTPaHHBIX
cTymenToB (oopMIeHHE XOJaTalcTB), MOArOTOBKA JOKYMEHTOB Ui TIPOUICHHA yueOHEIX BH3 (B
pamKax JeHCTBYIOIIETO 3aKOHOIATENIECTBA).

2.80. OdopwieHHe ¥ IMOATOTOBKA JMYHBIX NCI, & Tak e HeBOCTpeOOBaHHBIX OPHUIHHAIIOB
JIOKYMEHTOB K Ilepe/iade B apXUB M0 OTHHCIICHHIO HIIH OKOHYAHHIO 00yYEHHSL.

OTtaena 0e30MACHOCTH:



2.81.dopMupoBaHTe MpeIOKEHHH 0 cTpareruy i nomuriake dumuana B cdepe obecnedeHus
BceX BHIOB OE30IIACHOCTH, a Takke pa3paboTKa JONrOCpOYHBIX (LEeBhIX) H KPaTKOCPOYHBIX
IIPOrpaMM KOMIUTEKCHOH Ge3omacHocTH ¢ Leisio sd¢exrusroro u Gecrepeboiinoro obecnedenus
JIeSTeNLHOCTH CTPYKTYPHEIX TTopasieNeHnit Ournana.

2.82. CosjgaHde W pasBuUTHE HOpMAaTHBHOI 6a3bl Puimana B 4acTd OOCCICHYCHHA €ro
KOMILIEKCHOM Ge3omacHocTH. PaspaGoTka [JOKYMEHTOB, PETNAMEHTHPYIOIMX [POIYCKHOM M
BHYTPHOOBEKTOBEIN PEXHMBL YdacTHe B pa3paboTKe W peald3al(ld MOJHTHKH uH(pOpMaHOHHOH
GezomacuoctH Oumana.

2.83. OcymecTBieHHe Mep MO ofecredeHHI0 6e30macHOCTH PabOTHMKOB U 00ydYalomuxcd,
3aIHTE OXPAHAEMBIX 00BEKTOB OT IPECTYITHBIX TOCATAaTENIBCTB.

2.84. AHamU3 AHTHTEPPOPHCTHYECKON 3AIMUIICHHOCTH OOLEKTOB M TeppurTopuu DHIMana u
BEIPabOTKA MEPOIIPUATHH 10 €€ YKPEIICHHIO.

2.85. VcrioNHeHWEe COMVIACOBAHHBEIX M YTBepXKIEHHBIX pEMIeHWI B YacTH OOECIeUeHHs
KOMILIEKCHOM GezonacHocTy Quianana.

2.86. DKCILIyaTaldss ©  ONEPAaTHBHO-TEXHHYECKOE  COIPOBOMKICHHE  BCIIOMOTATENBHOIO
o6opy1oBaHusl 11 00eCIeIeHNS IEATENBHOCTH Y IPABIICHHUS.

2.87. OcymecTBIcHHEe B3aHMOJEHCTBHSl C TEPPUTOPUAIBHBIMH OpraHaMHd BHYTPCHHHX Iel,
MUC, ®CB u zmp. B Helsx U B YACTH, Kacaromeics obecreueHHs KOMIIEKCHOH 0e30macHOCTH
Gunmmana.

2.88. PaspaGorka Tpe6GoBaHMH K TOMELICHMSAM, IIE BEIYTCA paboTEl C OXpaHAEMOH
pHbOpManuelf, TAe XPAHSTCS COOTBETCTBYIOIME NOKYMEHTHI, H3JE/Hs, & TaKKe MaTepHalbHBIC
nerrOCTH. [IpOBEICHHe aTTEeCTAHH TOMEIIEHNH i 00BEKTOB XPAHEHHS MATCPHATBHBIX [EHHOCTEH.
OpraHu3aiys yCTAHOBKH U 3KCIUTyaTallii TeXHIIECKHX CPE/ICTB 3alUTEL.

2.89. Vaydenue nesTebHOCTH BeeX NompasjeneHuit dummana B HENAX BHUIBICHUA U 3aKPBITHA
BO3MOYKHEIX ~ KAHAQJIOB YTE€YKH OXpaHseMod  HMH(QOpMAliH, INPEAYNPeXICHHS  HAHCCCHHA
SKOHOMHYECKOTO0, MMHKEBOTO ¥ MHBIX BO3MOXHBIX BHIOB YyliepOa. BpUIBICHHE H 3aKpbITHE
BO3MOYKHBIX KAHATOB YTEUKH OXpaHseMol MH(pOpMAIHH B Ipolecce 00pasoBaTeIbHOM JeATENbHOCTH
dunmana.

2.90. Oprasuzanus CIyKeOHBIX paccienoBaHuit 1o (paKkTaM pasryalleHus OXpaHsIeMOH
uH(OpPMAIMK, YTPATHl JOKYMEHTOB WA H3LEIHI, COAEPXKAIMX TAaKHe CBEICHHI, HapyIIeHui
BHYTPHOOBEKTOBOTO M IIPOIYCKHOTO PEXKHUMA.

2.91. KoHTpOoNhb BHITIONHEHHE 3asBOK (JOTOBOPOB) HA YCTAaHOBKY M PEMOHT HHIKCHEPHO-
TEXHUYECKUX CPEICTB 3aLUHTEL

2.92. O6ecreueHre BHYTPHOOBEKTOBOTO | MPOIYCKHOTO pexuma. OpopmiaeHne, yueT, Bbiata,
M3BATIE BCEX BIJIOB MPOITYCKOB IS TOCTYyIA Ha Tepputopuio Ounuana. OCymecTBICHHE KOHTPOILT 33
PaBIIILHOCTBIO O(QOPMIIEHHs TOKYMEHTOB Ha BBO3 (BBIBO3), BHOC (BBIHOC) MATEPHATBHBIX [IEHHOCTEH
1 TOKyMEHTOB.

2.93. Oprammsamus paGoThl M (QYHKIMOHUPOBAHMS ~KOHTPOJBHO-IPOMYCKHBIX  IIOCTOB.
O6ecrieueHHe YCTAHOBIEHHOTO BPEMEHHOTO PEXKIMa OXPaHbl 00BEKTOB Owmana.

2.94. Opranmsamys IPOIYCKHOIO pEeXHUMa aBTOTPAHCIOpPTa Ha CIIyXeOHYI0 TEPPUTOPHIO
Qunuana.

2.95. Opranusanys ¥ ofecledeHHe MOpsaKa MPH BCTPEUe H CONPOBONKACHMH JOJDKHOCTHBIX
JIUII, MHOCTPAHHBIX ¥ HHBIX JeIeralii.

2.96. Opraumsanus u obecredeHHe OOMECTBEHHOTO NOPSAAKA IpH IPOBEACHHHM MAacCCOBBIX
MeponpHuaTuii B Quimare.



2.97. OpraEmsanus ¥ OCYIIECTBIEHHE TPOIYCKHOTO peXuMa M IOpAAKa BO BPEMi
BCTYIIUTENBHBIX HCIBITAHMI A0UTYPHEHTOB.

2.98. OpraHusamus H OCYIIECTBICHHE MEPOTpPHATHHA MPH OOHAPYKEHHH MOJ03PUTETBHBIX
IIPEeJIMETOB Ha TEPPUTOPHE M B HOMEIICHUsX DriHaa.

2.99. Ilatpyauposanue 00bekToB Duinana, BBLBICHUE JIHL, HapyIArOIHX 0OIIIeCTBEHHBIH
TOPSIOK ¥ IIPUHSTHAS TOCTYIHEIX MEP K IIPEKPAIICHII0 HAPYIICHUH.

2.100. CompoBOoXIeHHE KaccHpa IpH TPAHCIOPTHPOBKE NEHEKHBIX CPEACTB, (hMHAHCOBBIX
JOKYMEHTOB B 0aHK M KAasHAUEHCTBO B COOTBETCTBMH C HOPMATHBHEIMH JOKYMCHTaMH,
onpenenennenvu 1B P®. OGecrnevenue Oe3onacHOCTH Kacchpa IpH MPOBEACHHH BHYTpEHHEH
MHKACCaIlH.

2.101. TlpeceueHde IONBITOK HAPYIIEHHH IIPOTHBOIONKAPHOIO PEXHMA H obecneyeHue
B3aUMOIEHCTBHUA ¢ TOCYIaPCTBEHHBIM IIOXKapHBIM HA30POM.

2.102. TIposemenue pa3bsICHUTENBHON paboTHl CpeIu oOyyaromuxcss ¥ pabOTHHKOB C IETBIO
IpeceyeHys PABOHAPYIICHNUH, MPABUl OBENCHUS B OKCTPEMAIBHBIX CHTYAlHAX Ha TEPPUTOPHH H
obnexrax Dunuana.

2.103. YuacTMe B OpraHM3alWd M UPOBENCHHH YyYEOHBIX TPEHMPOBOK IO JBAKyallHH
oGygaromuxca # paGOTHUKOB HpH OOBSBICHHH upe3BRMANHBIX CHTYallHH Npu cpabaTbBaHUM
TIOKAPHOM ¥ OXPAHHOH CHIHATH3ALIMIA.

2.104. O6ecneuctne >h(EKTHBHOTO B3aWMOIEHCTBHA M  KOOpAMHAIMH  HCATEIBHOCTH
CTPYKTYPHBIX moApasjencHuit Pummana B 00macTH obGecrieueHds KOMIUIEKCHOM 0e301MacHOCTH
Qunnana.

3. IPABA U OTBETCTBEHHOCTbH

PaGoTHHKH YpaB/IeHHs HMEIOT NPaBo:

3.1. OTKa3BIBaTh B IMPOBEICHHH MEPOIPUATHI, HAPYINAOIIHX TPYAOBOE 3aKOHOAATEILCTBO P®
¥ WHble HOPMATHBHEIE aKTBl, COMEPXKAIIMEC HOPMBbI TPYAOBOIO Ipasa H CIIOCOOHBIE TTOCITYYKHTH
IPOBOIHPYIOMHEMHE (HAKTOPAMH JUIS BOSHUKHOBEHHS TPYIOBBIX CIIOPOB U JPYTHX IIOCJIE/ICTBHM, B TOM
YHCNe CAHKITHI CO CTOPOHBI FOCYIaPCTBEHHBIX KOHTPOJIBHBIX HAI30PHBIX OPraHoB.

3.2. 3anpaliuBaTh M IOIYy4YaTh OT CTPYKTYPHBIX nozpasaenenuit dummana HEOOXOMUMYIO JUL
OCYIIECTRIIEHHS NesTebHOCTH HH(opManuio (YCTHO, Ha GYMa)KHBIX HOCHTENAX H B JICKTPOHHOM
BHIIE).

3.3. 3HAKOMHTHCI C HOPMATHBHBIMHM JOKYMEHTaMH, OTHOCAIIUMHUCA K TeATENBHOCTH
VipagneHus, NOCTYMAIOIEMK B @uralt U3 TOCyJapCTBEHHBIX OPTaHOB K APYTHX KOHTPOIHPYIOITHX
H PEryIHPYIOIIUX OPTaHoB.

3.4. Tlonydars MEGOPMAIMIO ¥ JOCTYN K HH(OPMAIMOHHBIM pECypcaM, B TOM THHCHC H
KOH(HUICHITHATGHBIM, KOTOpBIE HEOOXOMHUMBL ULl 3()eKTUBHOTO BBINOJIHEHHUS JOJKHOCTHBIX
00s3aHHOCTEH.

3.5. [IpUHHMATh YYacTHE B CO3LIBAEMBIX PYKOBOJACTBOM —COBEIIAHWSX, COBCTAX, 3aCCAaHMAX H
IeperoBopax, Ha KOTOPBIX OOCYXIAIOTCA BOIPOCEL, ~CBASAMHBIC €O chepoil  IEATENIBHOCTH
VupapneHus.

3.6. B3anMOJIeHCTBOBATE C APYTHMHU CTPYKTYPHBIME TIOApasIeNeHuaMy Pumiaa.

3.7. Ha ycrnoBus TpyAa B COOTBETCTBHM C MCHCTBYIOIIUM 3aKOHOJATEIHCTBOM © TPYAC
Poccmiickolt ~ @ezepaluy, TOBBHIIIGHHMe CBOeH  KBamM(HKAIMK W pealHsaldio  CBOMX
pO(ECCHOHATBHBIX BO3MOKHOCTEH.

3.8, BHIHOCHTb HAa paccMoTpeHue pykopojctBa —(duimana —MPEUIOKCHHA IO pasBUTHIO
VrpapieHus B paMKax CBO€H KOMIIETCHIHH.
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3.5, [lpasa  paboTHHKOB  VYIpaBieHus,  MOMMMO  HACTOAIIErO [TosoxeHus,
PErAMEHTHPYIOTCA HX JOJDKHOCTHBIME HHCTPYKISIMH.

PaGoTHHKH YIpaB/IeHHs HeCYT OTBETCTBEHHOCTD 3a:
3.10. ITonHOTY, KAYECTBO ¥ CBOEBPEMEHHOE BBIITOJIHCHHIE JOJDKHOCTHBIX 00S3aHHOCTEH.

3.11. CobroieHre OpPraHU3aFOHHBIX ¥ JIUICIUIIIHHAPHBIX HOPM H IIPABHIT Ounuana.

3.12. KauecTBeHHOE M ONEPAaTHBHOE BEITOJHEHHE OCHOBHBIX 3a/lad H ¢ yHKIHI, BO3TOKSHHBIX
Ha YIpaslieHHe

3.13. HecoGmomerue TpeGoanmii Tpynosoro xoznekca PO, a TaroKe JOKaNbHEIX HOPMATHBHBIX
nokymeHTOB DunHana.

3.14. HapymeHue IpaBuil 10 OXpaHe TPyAa, IOXKapHOH Oe30IIacHOCTH.

4. YIIPABJIEHHUE

4.1. Koop/MHAIHIO ASATENHHOCTH Y IPABJIEHHS OCYIIECTRIISET JTupexTop hunuaa.

4.2. Yrpapnenue Bo3riasiaseT HavualbHEK yNpaBleHHe IOPHINIECKOro COTIPOBOYKICHHS, paboTe
¢ mepcoHanmoM H obecnedeHns Oe30MacHOCTH, npUHAMaeMblll Ha paboTy H OCBOOGOXKIAeMBbld OT
JOIDKHOCTH TIpuKazoM Jlupekropa OXUHIIOBCKOTO dmmmana MTUMO MWL Poceun.

4.3.CTpyKTypy, YACICHHOCTh M INTATHOE PACIUCAHUC, M3MCHCHUA B CIPYKTYpe M IITATHOM
pacrucaHHy YIPaBICHUs yTBEPXKIACT Pexrop MITUUMO MWJI Poccrt 0 INPEACTABICHHIO Jupekropa
Onummosckoro Gumana MIMMO MU Poccud ¢ y4eToM HATAHHS xoparaiicrea HavanbHuKa
yIIpaBIeHHE FOPHIHIECKOrO CONPOBOMKICHIS, paGoTe ¢ IIepcoHanoM u oGecTiedeH s 6e30acHOCTH.



JINCT COI'JTACOBAHUS

K [0JI0KeHHI0 00 YIPaBJIeHHH IOPHIHYECKOr0 CONPOBOKICHHSI, paboTe ¢ NepcoHAIOM H
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3aMeCTHTENb JUPEKTOPa-
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HauaJIbHUK yHpaBlIeHHS
FOPHLMYECKOTO COTPOBOYKACHNA,
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oGecneueHus 0€30IMaCHOCTH
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